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42 S. Catalina Ave.
Pasadena, CA 91106
T 626.577.1751
F 626.577.1765
www.ccmla.edu

All instruction is provided at the above address.

ENROLLMENT AGREEMENT

STUDENT INFORMATION

Last Name (Family Name)                    First Name        Middle Date of Birth
Initial (MM/DD/YYYY)

Permanent Street Address

City & State/Region Zip/Postal Code Country Phone Number

Enrolled Program Title Total Minimum 
Required Credits

Program Start 
Date

Scheduled Program 
Completion Date

PAYMENT           Choose a payment option and make your payment as shown in the grand total.

TUITION FEES, CHARGES, & EXPENSES

Program Tuition Period Covered by Enrollment Agreement
Non-Refundable STRF Assessment 

INITIAL ENROLLMENT FEES TO

Application Fee (One-time. Non-refundable)
Material & Maintenance Fee (Quarterly)

Student ID Card
International Processing & Mailing Fee (Non-refundable)

Wire Transfer Fee
Books & Supplies

Housing Placement Fee (optional)

Tuition, Fees Charges, & Expenses Total 

Scholarship Awards Granted
GRAND TOTAL 

PAYMENT SCHEDULE: (Please Check One)

Tuition will be made in Full 

Payments will be made Quarterly Monthly In the amount of
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CO-SIGNER CONTACT INFORMATION

Full Name Phone Number

Permanent Address 

TRANSLATION: For co-signers and/or guardians who do not speak English as their primary language, a translation of this enrollment 
agreement in their primary language will be provided. A translator who speaks their primary language may also be provided upon request, 
depending on availability.

PAYMENT POLICY: Full payment is due immediately on the date this agreement is signed. Should the student named above default 
on payment and not keep the terms of this agreement to make their payment, this agreement will be terminated immediately. Any 
late payments will be charged a fee of $100 per week starting immediately within 24 hours of the payment due date. If a student has 
any pending payments due at the end of the quarter, the student will be removed from the following quarter’s student roster and will 
be unable to enroll in classes. There will be a $50 charge for each returned check. Students accept the above terms by signing this 
agreement. She/he will be responsible for all payments, and if the student has any outstanding payments when the program ends, 
her/his current cosigner will be contacted to retrieve all outstanding amounts.

EMPLOYMENT GUARANTEE DISCLAIMER: While CCM pledges to provide assistance in securing training-related employment for 
students who complete our programs, CCM cannot guarantee employment will be found. Self-employment is a common vocational 
objective within the music and recording industries. 

STUDENT’S RIGHT TO CANCEL: Every student has the right to cancel their enrollment and obtain a full refund of charges (100 percent of 
the amount paid for institutional charges minus the application fee) paid through attendance at the first class session, or the tenth school 
day after enrollment, whichever is later. The student must provide written notice of cancellation to the registrar before 5:00 p.m. on the first 
day of instruction or the tenth school day after enrollment, whichever is later. The last date by which you may exercise your right to cancel 
or withdraw is: ______________________. If the student pays tuition but does not show up for class during the entire first week of the 
quarter (a type of cancellation known as a “no-show”), the student will be issued a full refund (minus the application fee) and will be 
automatically removed from their classes.

WITHDRAWAL AND REFUND POLICY: Withdrawal is the voluntary or involuntary departure from a program of study at any time after the 
first day of the first quarter of the program. Every student has the right to withdraw at any time once a program has begun.

Every Student has a right to a full refund if they drop within the first week of the first quarter of study. This full refund does not include the 
fees for enrollment, only the tuition paid thus far by the student. If the student decides to withdraw after the first week of the first quarter, 
they must pay a penalty withdrawal fee of $250. All penalty fees are non-negotiable.

If 60% or less of the 1st quarter has been completed, the student shall receive a pro rata refund of any unearned institutional charges minus 
all non-refundable fees. Students are entitled to a refund regardless if the withdrawal status was voluntary or involuntary. All refunds shall 
be issued within 45 days from the date of determination (DOD), the date the College receives the students Program Withdrawal Form or the 
date the College administratively withdraws or expels the student. The pro rata refund to a withdrawn student shall be calculated by 
subtracting the total amount paid to the institution (either full tuition or quarterly payment) by the amount the student owes the institution. To 
determine the amount owed by the student, the College shall multiply the daily charge for the program or quarter (tuition amount divided by 
the number of days in the program or quarter) by the number of days the student has attended using the last date of attendance (LDA) as 
determined by faculty attendance ledgers. If a student withdraws after the 1st quarter, there will be no refund for the 2nd quarter tuition.

$4,080 (domestic quarterly tuition) divided by 50 (number of days of instruction in the  quarter) = $81.60 (daily charge) $81.60 (daily charge) 
multiplied by 14 days (number of days student attended) = $1,142.40 (amount owed from student) $4,080 (student’s tuition payment) Minus 
$1,142.40 (amount owed from student) = $2,937.60 (pro-rated refund to the student).
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If the student withdraws after completing more than 60% of the quarter, the college will retain 100% of tuition for the period of attendance. 
Additionally, if the student has received federal student financial aid funds, the student is entitled to a refund not paid from federal student 
financial aid program funds.

All one time fees are non-refundable. This includes Application fee and international processing fee

LOANS AND THIRD-PARTY FUNDING SOURCES
If the student’s tuition and fees were disbursed by a third-party organization, all refund monies shall be paid by the College directly to the 
source of funding. The student is still responsible for any monies owed as per the financial agreement signed with that organization, if 
applicable. If a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full amount of 
the loan plus interest, less the amount of any refund. If the student is eligible for a loan guaranteed by the federal or state government, and 
the student defaults on the loan, both of the following may occur: The federal or state government or a loan guarantee agency may take 
action against the student, including applying any income tax refund to which the person is entitled to reduce the balance owed on the loan; 
and the student may not be eligible for any other federal student financial aid at another institution or other government financial assistance 
until the loan is repaid.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION
The transferability of credits you earn at CCM is at the complete discretion of an institution to which you may seek to transfer. Acceptance 
of the degree or certificate you earn in __________________________________ program is also at the complete discretion of the 
institution to which you may seek to transfer. If the credits or degree or certificate that you earn at this institution are not accepted at the 
institution to which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. For this reason you 
should make certain that your attendance at this institution will meet your educational goals. This may include contacting an institution to 
which you may seek to transfer after attending California College of Music to determine if your credits or degree or certificate will transfer.

CCM pledges to assist students who request outgoing transfer credit by providing academic advice and all relevant transcripts, syllabi and 
course outlines in a timely fashion. (A $20 fee applies for each official transcript requested.)

STUDENT’S RECEIPT OF CATALOG AND SCHOOL PERFORMANCE FACT SHEET

These documents contain important policies and performance data for this institution. This institution is required to have you sign and date 
the information included in the School Performance Fact Sheet relating to completion rates, placement rates, license examination passage 
rates, and salaries or wages, prior to signing this agreement.

Prior to signing this enrollment agreement, you must be given a catalog or brochure and a School Performance Fact Sheet, which you are 
encouraged to review prior to signing this agreement. These documents contain important policies and performance data for this institution. 
This institution is required to have you sign and date the information included in the School Performance Fact Sheet relating to completion 
rates, placement rates, license examination passage rates, and salaries or wages, and the most recent three-year cohort default rate, if 
applicable, prior to signing this agreement.

“I certify that I have received the catalog, School Performance Fact Sheet, and information regarding completion rates, placement 
rates, license examination passage rates, and salary or wage information, and the most recent three-year cohort default rate, if 
applicable, included in the School Performance Fact Sheet, and have signed, initialed, and dated the information provided in the 
School Performance Fact Sheet.” 

STUDENT INITIALS:
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CALIFORNIA COLLEGE OF MUSIC IS APPROVED TO OPERATE BY THE BUREAU FOR PRIVATE POSTSECONDARY EDUCATION

The Bureau’s approval means compliance with minimum state standards and does not imply any endorsement or recommendation by the 
state of California or the Bureau.

Any questions a student may have regarding this enrollment agreement that have not been satisfactorily answered by the institution may be 
directed to the Bureau for Private Postsecondary Education at 1747 N. Market Blvd Ste 225, Sacramento, CA 95833, www.bppe.ca.gov, 
toll‐free telephone number (888) 370‐7589 or by fax (916) 263‐1897.

A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by 
calling (888) 370-7589 toll free or by completing a complaint form, which can be obtained on the bureau's internet web site www.bppe.ca.
gov.

TOTAL CHARGES FOR THE CURRENT PERIOD OF ATTENDANCE:

ESTIMATED TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL PROGRAM:

THE TOTAL CHARGES THE STUDENT IS OBLIGATED TO PAY UPON ENROLLMENT:

NOTICE
You may assert against the holder of the promissory note you signed in order to finance the cost of the educational program all 
of the claims and defenses that you could assert against this Institution, up to the amount you have already paid under the 
promissory note.
"I understand that this is a legally binding contract. My signature below certifies that I have read, understood, and agreed to my 
rights and responsibilities, and that the institution's cancellation and refund policies have been clearly explained to me."

This Agreement is legally binding when signed by the student and accepted by the institution.

Student Signature Date OR Legal Guardian Date
(If student is under 18.)

CCM Representative Date


